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CONTAINING INSTRUCTIONS FOR PASSING EVERY 
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ALSO, 

DIRECTIONS FOR WAREHOUSING AND CLEARING 
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TO 



S. PRICE EDWARDS, ESQ., 



.», 



COLLECTOR OF HER MAJESTY S CUSTOMS^ 
LTVERFOOL. 



Sir, 

Your CoUectorship has been so much 
distinguished by suocessful endeavours to reduce Custom- 
house routine, to a correspondence with general business 
practices, and to Commercial requirement?, that it is only 
a fair return on the part of the mercantile community, to 
become well acquainted with the Forms, and Regulations, 
necessary to such an establishment. 

The object of the following pages is to facilitate 
the acquisition of that knowledge, and to enable every one 
doing business at the Custom-house, to act with that 
readiness and despatch, which you so constantly inculcate 
in all the departments of your branch of the public service. 

Your most obedient servant, 

THE AUTHOR. 



INTRODUCTION- 



Thb Customs is that bra&ch of the Bevenue, which collects the 
duties leviable upon Foreign, and Colonial goods, imported into this 
country ; takes security for the due exportation of goods liable to 
duty, as well as for their safe custody whilst in bond ; and all 
other securities relating to the foreign trade of the country. It is 
also one of the duties of that establishment, to collect a large 
portion of the information, which forms the <* Statistical account 
of the trade and navigation of the United Kingdom/' 

At the head of this establishment stands the ** Collector," 
who has jurisdiction over all the departments, out-door as well as 
in, and to whom reference can be made at any time in case of dis- 
pute, or dissatis&ction, and through whom it is usual to forward 
communications to the ** Board." Though the Commissioners of 
Customs at London have control of all the Custom-houses in 
the Kingdom, the Collector at Liverpool is invested with very 
considerable powers for modif3ring the regulations in cases of emer- 
gency, and has, in every case, to report upon communications 
addressed to the Board of Customs from this Port, whether they 
are sent through him or not ; it is therefore always a matter of 
policy, as well as courtesy, to consult the Collector before writing 
to the Board. 



The Castom-house business is divided principally into three 
l)ranches: — the Out-door, Long Room, and Warehouse depart- 
ments. The Out^door department, proyides officers for the super- 
vision, and taking account, of the Landing and Shipping of goods ; 
receiving into, and delivering from, the warehouse, and of all 
operations in those premises. The Officers are •* Surveyors," 
•'Assistant Surveyors," "Searchers and Landing Waiters, or 
£^xamining Officers," as they are now termed, " Tide Waiters," 
** Lockers," and " Weighers,'' and are divided into " Stations ; " 
one Surveyor, and one or two Assistants taking charge of each, to 
whom application is made at the depot, for the appointment of all 
Officers required on the Station. Landing Waiters take account 
of the goods as they are discharged from the Ship, and the 
Searchers examine them previous to shipment. Tide Waiters 
patrol the dock quays to prevent smuggling, and to keep a general 
look-out, that no goods are landed, except under the established 
regulations. Lockers have charge of the bonded warehouses and 
vaults, and no goods can be taken in, or delivered, without an 
Officer of that grade being present. Weighers attend to the 
Landing Waiters, Searchers, &c., and weigh such goods as pay 
duty by weight. 

The depots, or head quarters of the several Stations are 
situated as follows: Huskisson Dock, Nelson Dock, Waterloo 
Dock, Prince's Dock, Custom-house, King's Dock, and Brunswick 
Dock, and may be considered branch Custom-houses. 

The Long Room department receives all monies paid as 
duty ; there are two Cashiers, one receiving the duties on goods 
from the Ship, that is, such as have not been warehoused, and 
Tobacco ; th& other taking the duties on goods in the warehouse. 
The final processes of Reporting, and Clearing Ships are also done 
here, Clerks acting for the Collector, at two desks situated at 
the west end of the Long Room. The Bond Office is like- 
wise a portion of this department, at which place are taken the 
securities for Exportation from the Warehouse. Transhipment 
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Coastwise, Stores, Bonded Warehouses, Vaults, &c., and where all 
Entries for goods to be bonded are finally lodged. The *' Gorres- 
ponding Office,'^ though not actually in this room may be consid- 
ered part of this department— it is deyoted, as its name implies, 
to the despatch and reception of written communications to and 
from the Board, and between the Collector and the publio. 

The Warehouse department, keeps the accounts of all the 
bonded goods in the port, takes charge of the landing books, and 
all documents relating to operations in the warehouse, the latter 
being also issued there, as well as the ** Slips*' or Locker's 
Delivery Orders. The " Controller of Accounts '* is at the head 
of this department — ^the staff of Clerks under him taking their 
position and rank according to seniority. The business of this 
department is performed in a number of offices in the upper part 
of the Custom-house, each office being under the control and 
management of a principal Clerk, and devoted to one class of 
goods, or to one particular duty : thus there are the " Tobacco,'* 
"Wines and Spirits,'' "Tea," and «* General Dry Goods" 
Offices. Besides these, the "Rebonding," *^ Jerquers,'* and 
" Despatch " Offices, are included in the department. 

As the inexperienced derk may have a difficulty in finding 
any particular office, where there are so many, the following 
explanation of the position of each office in the Custom-house will 
be useful: 

From the North- West comer, to the Dome, Ground Floor:— 

Laboratory, 

Surveyor's Office, 

Proof Rooms, and Appointor of Gangers, 

Registrar of Warrants' Office, 

Appointor of Weighers' Office, 

Landing Waiters' Office. 

From the Dome to the South- West entrance :— 
Searcher's and Deposit Clerk's Office, 



Manifest Office, 

Queen's Warehouse-Keeper, 

Entrance to Queen's Warehouse, 

Jerqu^'s Office. 

From the West entrance in a straight line : — 

Tonnage Office, 
Duty Paid Slip Office, 
Sugar Office. 

Upper Floor — North- West portion : — 
Collector's and Corresponding Offices. 

South- West portion : — Warehouse Department : 

Greneral Ck>ods Office, 

Despatch Office, 

Controller of Accounts' Office, 

Tea Office, 

Wines and Spirits' Office, 

Rebonding, &c., Office, 

Tobacco Offilce. 

Long Koom : — 

Report Desk, 

Clearance Desk, 

Warehouse Clerks, for Home Consumption Slips, 

Cashiers, 
Free Entry Desk, 

Bond Desk, 
Light Dues* Office, 
Bill of Entry Office, 
Paymaster. 
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There are two or three offices named above which require 
a word of expUuiation. The *< Begistrar of Warrants Office*' is 
the plaoe to which all the Warrants fbr goods Imported are sent, 
for the purpose of issuing landing books, and forwarding both to 
their seyend Stations. 

The '* Queen's Warehouse '' is the vault underneath the 
CuStom-house, and is for the purpose of storing unclaimed, aban- 
doned, or seized goods ; unclaimed goods remain twelve months, 
on rent, and if not cleared by the end of that time, are sold at the 
public sale, with the two last named classes of goods. 

The ''Sugar Office " is for the officers who examine and fix 
the qualities of sugar; samples beu^ taken as the goods are 
landed, and forwarded to this office. 

The <* Bill of Entry Office,*' is not, stzidly speaking, a part 
of the Customs* establishment ; it is exclusively for the collection 
of the Statistics of GiAtom-house business, which are published 
every morning. The public is interested in it, in connection with 
Custom-house business, because it is only by an order from that 
place, that the Merchant can obtain any particulars, for filling up 
his documents, which he may not have got at the time of landing ; 
a charge is made for this order, according to the extent of the 
information required. 

All the other Offices will be explained, by the references 
which will be made to them in the following pages. 

As it will shew more distinctly what particulars are neces- 
sary if the examples of the forms are filled up only so far as is 
required of persons passing Entries at the Custom-house— that 
plan has been adopted-^the vacant columns, &c., being completed 
by the Customs Officials. 
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EXCISE. 

The Excise branch of the Revenne Serrice collects the Duties on 
goods produced within the United Kingdom, as well as the various 
Licences for the sale of goods, keeping vehicles, &c., upon which 
the law imposes that restriction. 

The establishment is located at the opposite end of Revenue 
Buildings to the Customs, and consists of a Collector, Supervisors, 
Clerks, &c., and the vault underneath that part of the building is 
the *' Excise Warehouse," for the Storage of British Spirits sent 
from the Distillers. There are also several other premises set 
apart for this purpose, but they are private vaults— each being 
limited, generally speaking, to the storage of goods belonging to 
one firm. 

The Board of Inland Revenue, at London, like the Board 
of Customs, have the management of all the Excise establishments 
in the Kingdom, and to whom application is made in case of dis- 
pute, or on matters beyond the jurisdiction of the local officers. 



Both of these " Boards " are subordinate to the ''Lords of 
the Treasury,*' who are always open to receive appeals from the 
public, on any business matter which cannot be satisfiEUitorily 
arranged with the former. In such cases however, the proper, and 
usual, course of proceeding is, first to apply to the local authorities, 
then to the Board, and finally to the Treasury. 



TO REPORT A SHIP FROM A FOREIGN PORT. 

« 



EvEBY Ship, whether with Cargo or in Ballast, is under a 
penalty if not ^* Reported '' within twenty-four hours after 
her arrivfdi in the Port; this is accompliBhed in the fol- 
lowing manner. 

Obtain a Report Form from the Report desk, (Long- 
room, Gustom-House), and fill in particulars pf Cargo, 
as shewn by the Bills of Lading, and also an account of 
the unused, or "Surplus Stores" as furnished by the 
Captain ; as well as the particulars of the Ship's Name, 
Register, Crew, &c., as indicated by the Form, (page 9.) 
A copy of this document on plain paper is also re- 
quired. These prepared, the first step is to proceed with 
the Captain to the Dock Office, and presex^t the Report, 
Register and a Tonnage Bill (see page 10) to the Port- 
Dues Clerk, who wijl fill up the amount, which is then 
paid at a desk close at hand. Then to the Anchorage 
Dues desk (same office) where the charges under that head 
are paid on the same form. 

From this department you proceed to the *^ Ship Letter 
Office/' where the Captain delivers his Ship Letters, or 
makes a declaration that he has brought none, on a for^ 
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which is to be had at that place. A Certificate is then 
given by the Post-Office Clerk which is required farther on, 

The Light- Dues office (at the east end of the Long- 
room) is the next place ; producing there, the Report and 
former Light Bill. The Light Dues are paid on a docu- 
ment prepared by the officials of that department, after 
which, the operation of '^ Reporting " is completed at the 
*^ Report desk/* by handing in all the Papers, viz : Report 
and 1 copy; Register; and Post-Office Certificate; the 
Captain making a dedaralion as to the truth and correct- 
ness of the Report. As the Report Clerk may examine 
the Report by the Bills of Lading if he thinki piipper, it is 
always necessary to have them at hand. So far as the 
Ship Broker is concerned, the vessel is now ready to dis- 
charge; the remaining portion of the buainess, viz : Entering 
the G-oods — being performed by the Consignees. But in 
cases of emergency, or when a Transit Shed is used, dis- 
charge may begin before the Ship is reported, or the Goods 
entered, by presenting to the superior Officers on the 
station, at which the vessel Hes, a copy of the Manifest, 
signed by the Captain. In case of error, or omission, the 
Report is usually allowed to be "Amended,'* on written 
application being made to the Collector, stating the cause 
of the inaccuracy or omission. 
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TO REPORT A SHIP COASTWISE. 



The mode of proceeding in this case, is, to take the Tran- 
sire (page 12) which comes with the Vessel, and which 
serves as the ** Report " of the Ship, to the Dock Office, 
where it is dealt with, similarly to the Report of a Vessel 
from a Foreign Port, with this addition; that the Town 
Dues (page 13) on the whole of the Cargo are paid by the 
Ship Brokers at the time of Reporting; the Owners being 
charged with the ^amount on the deliyery of the Goods. 
The Transire is then taken to the Light Dues Office, and 
afterwards to the Report desk, as explained in the pre> 
ceding chapter, and the Vessel is " Reported." 

It is not requisite that the Captain attends at the 
Custom-House to Report his Ship; the presentation of 
the Transire at the places above-mentioned, and finally 
depositing it at the Report desk being sufficient. 

Though the Customs have the same legal authority for 
exercising supervision over the loading and discharge of 
Coastiag Vessels, as they have over Foreign going Ships, 
they seldom interfere ; therefore as a practical rule, dis- 
charge may begin, and continue as the Consignees of the 
vessels may think proper. 
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TRANSIRE.* 



Ortgmah 



LUMSDEN & CO., Brokers. 



Port of lAverpooh 



Ship's Name. 


Tonnage. Port of Registry 


Master's Kame 


Whither bound. 


Catherine, 
of Tarmouth. 


76 


liiTerpeol. 


James Thomas. 


Yarmouth. 


Forelsn Goods, distin. 

goisbing Warehoused 

Goods remoTed under 

Bond. 


Quantities of Com, 

Grain, Meal, Flonr, 

or Malt 


Goods liable to 

Daty of Excise 

or entitled to 

Drawb'k thereof. 


Hare stale « Bnndiy 

other Goods'* or "No 

other Goods, as the 

Case may be. 


1 Qr. Cask Brandy 

: Cask Wine 

1 Che&tTeainBond 


100 Brls. Floor, 
IdOO Qrs. Wheat 




10 Tons Salt 

and 
Sundry other 
British Goods. 



2, JAMES THOMAS, Master of the abore-aamed Tessel, do Certify 
that all the requirements of the Act 14 and 15 Viet., chap. 79, have been duly 
complied with. 



Cd8tok*Uoosc, LirsjiPOOL, JAMES THOMAS, Maatar. 

Cleared out S22nd day of September, 1863. 

Collector. 



* The Inwards and Outwards Transires are the same Forms. 
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TO CLEAR A SHIP FOR A FOREIGN PORT. 



The principal document in the clearance of a 3hip for a 
Foreign Port is the ** Content," in which nwist be stated 
the particulars of all the bonded and drawback goods on 
board ; the free goods being described no further than hy 
the words, '* Sundry packages of British and Foreign goods,, 
free of duty/* in the column indicated, (page 18). 

The first step is to take the Content to the Dock Office, 
and get that document initialed by the Port Dues* Clerk, 
&c., as described in the instructions for reporting a Ship, 
(page 7) no dues being charged unless the vessel has been 
in port beyond three months. 

Then to the Light Dues' Office, for payment of the dues 
charged by that department, as shewn at page 8. No 
Light Dues are charged if the vessel is in ballast and is 
taking no passengers. Both these operations may be per- 
formed a day or two before the vessel is ready to sail, which 
will facilitate the final clearance. 

When the cargo is on board and the ship ready for sea, 
the first operation consists in the Broker paying any 
watching or other charges incurred in taking in the cargo, 
an account of which is sent up to the Custom House in a 
book, by the Searcher on the Station, at which the vessel 
lies. 
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The Shipping Bills connected with the honded portion 
of the cargo, are then collected. If not with the Clearance 
Clerk, (Searchers' office) they will be found in the Tobacco, 
Wine and Spirits, Tea, or General Office, in the Ware- 
housing department, according to the nature of the goods. 
These documents ought to be found ready '' Certified," as 
described under the head ^' Exportation," that operation 
devolving upon the exporter. 

In connection with this part of the process, are the 
Victualling Bills, (page 19) containing an account of the 
total quantity of each article of Bonded Stores shipped, 
which account is derived from the Red Bills. The Victu- 
alling Bills are duplicates of each other ; with the excep- 
tion, that one must have the particulars of each package 
stated at the back, (page 20) They are then checked by 
the Store Clerk, (Searcher's Office) with the account in 
his book, and signed. 

When these portions of the business are completed, 
the Content, Victualling Bill, and what duplicate Ship- 
ping Bills there may be, are made up by the Clearance 
Clerk (Searcher's office) with a Card (page 17) and officially 
sealed. These constitute the Ship's Papers.* 

The final operation of Clearing is performed at the 
** Clearance Desk," (Long Room) at which place must be 
produced, in addition to ithe documents above-mentioned, 
the Ship's Register, if a British Ship,— The Tonnage 

• Duplicate Shipping Bills are only required for such Goods as «r« 
Bttbject to a higli rate of Duty— such as Spirits, Tobacco, &c. 
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Certificate, if Foreign. — The Light dues Receipt— if a 
British Ship, the Shipping Master'n Certificate marked 
A. A., which is obtained at the Sailor's Home after ship- 
ment of the Crew : — If a British Steamer carrying passen- 
gers, the Board of Trade's half-yearly Certifievte ;— -And 
the Passenger List, and Certificate of the Emigration 
Agent, if the vessel carries steerage passengers tmder the 
Emigration Act. 

These several documents are examined by the Collector's 
deputy, who also takes the Captain's declaration, (printed 
at the foot of the Content) and signs the Content and Card, 
after which the Vessel is " Cleared/' and may at once 
proceed to sea. 

Should it be desired to take Bonded Goods on board, 
after the Vessel has cleared, it can be done by taking the 
Ship's papers back to the Custom House, and requesting 
the Searcher to re-issue the Blue Book, and when the 
goods are shipped, making a second Clearance. But a 
second or third Clearance does not involve any other 
routine, than obtaining the Searcher's signature for the 
additional goods taken on board, and adding to the Ship's 
Papers the Duplicate Shipping Bills, in connection with 
the goods then taken on board, and finally the signature of 
the Collector or his deputy. 
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CUSTOMS MANIFEST. 



When the Bhip has Cleared, and within five days after- 
wards, a '* Manifest" (page 21) containing particnlan of 
the entire Cargo, and shewing the numher of Sets of 
Bills of Lading taken out, with the names of the Shippers, 
&C., mnst be delivered at the Searchers Office, Costom- 
Honse, the Brokers of the Vessel being liable to a penalty 
if this be neglected. 



(Form of Ca/td attached to Clearance Papers.) 
Namber of Certificate. 



Ship 


Martha 




Master 


Williams 


Searcher. 
CoUeotor 



NoTember 20th, 1869. 
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CONTENT. 



Port of LherpooL 



Pilot — Unknown. 



Ship's Name 

and 
Deatmation. 


Tonnue and 
No. of Gons. 


1/JBrltl.k, 

Port of Resistry 

if 'Eoniga, 

the Conntrj. 


Number 

of 

Crew. 


Name of 
Master. 


Number of 

Passengers 

tor Troops. 


Tons 


Gons 


Martha, for 
Melboame. 


700 




Glasgovr 


40 


Williams. 


90 



Warehoused and Transhipment Goods. 



Drawback and Restricted Goods. 



Marks 

P C 
S F 



Nos. 



Number and 

Description 

of Packages. 



IfolO 
87 to 40 



10 Casks 
Brandy 

14 Chests 
Tea 



Remarks. 



Marks 
8^ 



Nos, 



ItoIO 
(For 



Number and 
Description 
of Packages. 



10 Bris. Beer 
Drawback) 



Remarks. 



Number of Documents. 

C4BO0, 



Bills, Bonded Goods 
Do. Drawback Goods 

(Excise) 
Pricking Notes for the 

abOTC 
Bills, Drawback Goods 

(Customs) 
Certificates annexed to 

Victualling BUI 
Bills for Free Goods 

• Clerk, 



Number of Documents. 
Stobbs. 



Red Bills. Bonded Goods 
Do. Drawback Goods 

(Excise) 
Pricking Notes for the 

above 
Red Bills, Drawback 

Goods (Customs) 
Pricking Notes for do. 
Bond Notes 
Authorities 

• Clerk, 



British Goods and Foreign Ooods 

free of Duty, and Foreign Goods 

not for Drawback. 

Sundry Packages, British 

and Foreign Goods, Free of 

Duty. 



Brokers, PORTER BROTHERS, 

Cleared Examined 

Dated, 20th NoTcmber, 1862. (Signed) Searcher. 

I do declare That the aboTC Content is a true Account of all Goods shipped 
or intended to be shipped on board the above-named ship, and correct in all other 
particulars, and that all the requirements of the Act 17 and 18 Victoria, Cap. 104, 
have been duly complied with. 

(Signed) HENRT WILLIAMS, Master. 

Signed and dedared this 20th day of NoTtmber, 1862. 

Before me, 

(Sign ed) Collector or Controller. 

* These two columns are not used at this Fort. 
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Pilot 



VICTUALLING BILL. 

Granted Nomber CSITB]* 



Port oj Liverpool. 



■^^^^^W»^fc^^^^>»^»^^^^^ 



Bonded and Drawback Stores in the MartMa. 

WILLIAMS, Master for Melboome. 
Men 40 30 Passengers or Titwpe 

Guns 700 Tons 



\ Bom 



Spirits, 
Foreign, 



V-g^lL 



» 



British, 
or 



Brandy 

Geneva .. ., .. „ 

OtherSpirits,not sweetened „ 

Spirits, ^ Bran „ 

.Gin ,. .^ .. „ 

Whiskey „ 

Plantation ' Other6pirits,not sweetened „ 

Wine 

Sugar, Befined ^cwt. 

„ (for Drawback) 

Sugar, Unrefined 

„ Bastard (for Drawback) 
Tobacco (for Drawback) .. ^ib^ 

Negro Head 

BoU 



ft 

n 



Net Quantities taken 
on board 



II 



20 

10— 

32 

6 
15— 

6 
20— 
10 



no 

7 
10 



IT Thirty pounds weight 



Searcher. 
Collector, 
POKTBR Bbos., Brokers, 
Maitland St., Residence. 



Examined 

Cleared 20th Noyember, 1862. 

• This Number is found in a Book at the Searcher's Clerk's Desk. 
IT This item must be stated in words at length. 

[See Endorsement on the other side.] 
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61 10 

1 to 3 Three Cases 5— Gallons Brandy 

2174 32 



69 10 

7 to 9 Three Cases 5 — 

372 39 



And so on, until all the particulars are enumerated. 
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TO CLBAR A SHIP COASTWISE, 



The process of clearing a Ship Outwards for another Port 
within the United Kingdom is similar to that of reporting 
one inwards, (page ll) the same places having to be gone 
to and the same forms used — ^a Duplicate "Transire" 
required at the Clearance Desk, Long Room, being the 
only difference between one set of documents and the other. 
The Transire must however be signed by the Captain, who 
is responsible for its accuracy. 

After signature at the Clearance desk, one of the 
Transires is returned, and goes with the Ship, being 
required at the Port of destination, for Reporting, as 
described at page 11. 

The same regulations apply to the loading of Coasting 
vessels Outwards, as are stated at page 11, with reference 
to Inward Cargoes. 
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ENTERING A VESSEL OUTWARDS. 



Afteb the discharge of a Ship from a Foreign Port, and 
before taking in Cargo, she must be '* Jerqued/' and 
** Entered Outwards." " Jerquing *' consists in the Tide- 
Surveyor and his men '' Rummaging ** the vessel, making 
a thorough examination of the hold, and other parts of the 
ship, to ascertain whether all the Cargo, and whatever else 
ought to be landed, has been duly discharged. Intimation 
is given to the Tide-Surveyor that the vessel is ready for 
this operation, by hoisting a flag. 

When the officers have satisfied themselves that the 
Discharge is complete, the Surveyor gives a note to that 
effect to the Captain, which he retains, as his authority for 
taking in Cargo. It may be as well to state here> that the 
^* Rtmimaging'* part of the process is not merely a formal 
matter, the strictest search being not only authorized, and 
ordered, but strictly carried out, and any concealment 
punished by a fine of £100. 

The Ship may then be " Entered Outwards " by present- 
ing the form (page 24) at the Clearance desk in the Long 
room, with the Register if a British Ship ; if Foreign, her 
Tonnage Bill, the Captain's attendance not being required. 

As it occasionally happens that a vessel cannot dis- 
charge the whole of her Inward Cargo without risk of 
damage, " Stiffening ** is allowed, which means^ to take in 
a portion of her Outward Cargo before the other is fully dis- 
charged. Permission is given to do this, on application to the 
Tide-Surveyor, if he is satisfied that the safety of the ship 
requires it, for which there is no particular form, but ^' 
which is shewn at page 25 will serve the purpose. 



^ 
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Liverpool, Noyember 14th, IW2. 
To THB Tide Surybyoii, 
Sir, 

I beg permission to take on board the '- Martha," 
for Melbourne, Twenty Tons Bock Salt, as "Stiffening," to enable me 
to discharge the remaining portion of my Cargo, with safety to the 
Vessel; now lying in Prince's Dock. 

HENRY WILLIAMS, 

Mcater. 



VESSELS IN BALLAST, 



Vessels in Ballast must be Reported atid Cleared as if 
with Cargo. " Inwards/' on the form shewn at page 9. 
" Outwards " on the Victualling Bill. 
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STORES. 



The Customs take no account of Stores, otherwise than of 
those which are bonded, or upon which drawback is demand- 
ed. The quantity allowed is regulated by the number of 
passengers, crew, &c:, and the length of the Voyage, and 
is fixed by the Searchers at the Custom House ; the process 
is as follows : — Take the Captain to the Bond Office, (Long 
Room,) and give in the name of the Ship, her destination, 
and the Captain's residence, and pay for the bond. The 
Captain then signs the bond, and the document is forwarded 
to the Searcher's Office, to which place the Store dealer takes 
the Captain or Owners' authority for the Stores he has to 
ship, with a Red Bill, (see pages 28 to 30) ; the Searcher's 
Clerk then enters the particulars into a book, the former 
being kept, and the latter returned. The Red Bill and 
Slip (page 32) are then initialed by the Searcher, and the 
two documents are taken to the Warehouse department. 
It is to be noted that a separate slip is required for each 
importation, The Slip is then numbered by a Clerk 
in 28 Office, and that number is written on the Red 
Bill, and the two presented to the "Register" Clerk 
for examination and signature — the number of the 
register in which the account is kept, being found 
in an index in the lobby of that department. The Slip 
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and Red Bill are afterwards examined and signed by 
the principal of the same office; they are then taken 
back to the Searcher's Office, where the Slip is stamped and 
returned. This completes the entry ; but the goods must 
be examined by an officer before shipment, whose attendance 
can be obtained by application at the office, No. 2, or, if 
Tobacco, at the Tobacco Warehouse. When the goods are 
ready for delivery, or at any time previously, a deposit is 
made at the Searcher's office, for the expense of a Cart- 
follower, to attend the goods from the Warehouse to the 
Ship, to whom they are delivered by the ** Locker,'* and 
by the former Officer, escorted to the Ship. The ** Deposit 
Note " (page 31) may be wholly in writing on plain paper; 
but to those who are constantly shipping Stores it is better 
to have a printed form. 

After shipment, the Entry is ** Certified " by the shipper 
of the Stores taking the Red Bill and Slip to one of the 
principal Clerks in the Warehouse Department, who, if he 
is satisfied with the loss which has occurred since importa- 
tion, will sign the Red Bill, which must then be left with 
the Clearance Clerk. 

An Exportation Slip is usually used for the Locker's 
Delivery Order, the word " Exportation '* being altered to 
** Stores," but the printed endorsement which will be found 
on that form is not used in this Entry. 

The mode of dealing with Surplus Stores is explained 
at page 85. 
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TO THE SEARCHERS OF HER MAJESTY'S CUSTOMS. 



Port of Liverpool, 18th November, 1862. 
Gentlemen, 

I hereby authorise Duwbab & Co , of King William-street, to 
ship as Stores, from the Bonded Warehouse, (or for the Bounty and Drawback), 
for the use of the Crew and Passengers of my Ship Martha, 

Williams, Master, for Melbourne, 

40 Men, 30 Passengers, 700 Tons, 

The Undermentioned Articles, viz: — 





Packages 


Gallons 


Unrefined 
Sugar. . 


Packages 


Cwt qrs.lbs, 


Rum 


2 


50 






ForeignRum.. 






Refined. Sugar 


■ 




Brandy , 


1 


12 


Molasses .... 






Geneva 






Refined Sugar 
ia Bond 






Whiskey 


2 


10 


Bastard Sugar 






Wine 




tbs. 


in Bond.... 






Coffee 




Cwt. qrs. Ihs. 


Molasses in 
Bond 






Boasted Coffee 






Treacle inBond 






Cocoa 






Tea 




lbs. 


Raisins 












Cut Tobacoo . . 






Currauts 






Roll do. . . 






Figs 






Negro>head do. 






Prunes 






Cigars 






Plums 




Gallons. 








Vinegar 






Ahnouds 






Beer 







I am, Gentlemen, 

Your most obedient Servant, 



HENET WILLIAMS, jMt'STroSU. 



Vessel lying in Prince's Dook. 
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TO ENTER GOODS INWARDS FROM A FOREIGN PORT. 



The Law requires all goods to be Entered within forty- 
eiglit hours after the Ship is reported ; this is done, according 
to the nature of the goods, in one of the following ways, 
^az : by 

Bonding Entry i Bill of Sight 

Duty Paid do. I Free Entry 

A " Bonding Entry " contains only such goods as are 
liable to duty, and which are to be placed in bonded pre- 
mises. The Entry consists of a '* Warrant," which must 
be in words at length, and one copy in figures (see page 
37), — The process is, to prepare a Dock and Town Dues 
Bill (page 38), according to the tariff of the Dock Estate, 
and corresponding with the Warrant. These two papers are 
handed to a Clerk in the Dock Office, who checks the Town 
Dues opposite each article, and passes them on to another, 
who deals with the Dock Dues, the amount of both being 
received by a third ; the Warrant is then taken with the 
copy to the " Bond Office," which, when examined by the 
Bond Clerk, the goods are " Bonded." 

This does not however prevent their being delivered 
from the Quay for ** Home Consumption," " Exportation,'* 
or " Coastwise,'' as the goods can be dealt with in those 
respects, as if in the warehouse. 

D 
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It is also to be noticed that Tea, Tobacco, and Wines 
and Spirits, must be entered separately, and not in con* 
nection with other merchandise, as the accounts of those 
goods are kept in three different offices, in the Warehouse 
department. 

A " Duty Paid Prime Entry " is in the same form as 
the bonded one, the only difiference in the process being to 
state the amount of duty on an estimated quantity, in the 
place of the name of the warehouse, and to take the Warrant, 
with one copy and the duty to the Cashier, instead of to 
the Bond Office.* If the amount^ thus paid is less than the 
sum found to be due after examination of the goods, the 
balance must be paid by a " Post '* Entry, which varies 
from the other in no other respect than writing the word 
«* Post," and the date, with the No. of the ** Prime " Entry, 
on the top of the documents ; should the amount paid on 
the " Prime *' Entry be more than the goods are liable to, 
the difference is returned, on an ** over entry Certificate *' 
issued by the " Controller of Accounts," 

An entry by ** Bill of Sight " (page 39) is permitted, 
only, in cases where the Consignees of the goods is ignorant 
of the contents of the packages ; a declaration to that effect 
must in the first instance be made on the ** Sight," before 
the Collector or his Deputy, when the document is taken by 
the Importer of the goods or his Agent to the place of 
landing, and there given to the Landing- Waiter. 

* The Cashier wiU also reqaire, on a separate paper or copy, the name of 
the party paying Duty, and the amount paid : if more than one Entry is ten. 
ired the separate amounts and total haye also to he given. 
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After examination of the goods, the *' Sight " is '' Per- 
fected " by the Importer's Clerk filling in an account of 
the quantities and description of the goods, at the back of 
the Sight, (page 40), in which he will be directed by the 
Landing- Waiter. After which, pay the Do<^ and Town 
Dues, and take the Sight, with one copy to the Bond desk, 
if the goods are to be Bonded — if to be Duty paid, to the 
Cashier, — or to the Free Entry desk if they are not liable to 
duty. Should there be Free and Dutiable goods included 
in the Sight, copies for each class are required, and an addi- 
tional Warrant for Free goods (page 41); the ** Sight'* being 
considered the Warrant for the others. Under these circum- 
stances, the endorsement of the '* Sight" is headed by the 
phrase ** Perfected in part,*' &c., otherwise, the words are 
** Perfected in full,** the documents being given in at the 
desks as already described. 

A ** Free Entry " includes all goods not liable to Duty, 
and consists like the others of a Warrant and one copy. 
Dock and Town Dues having to be paid as above. The 
Entry is then taken to the "Free Goods desk" Long 
room, where a Form is filled up by the Merchant's Clerk, 
(page 44) being a copy of the Warrant — for the Free Goods 
Landing Waiter, and the three papers handed in to the 
Clerk at that place. 

After being examined at their respective places, the 
Entries above described, are forwarded by the Customs 
through several stages to the Dock or Station at which the 
Cargo is landed, where the Merchant or Master Porter 
must apply for the examination and delivery of the goods 
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TO ENTER GOODS INWilBDS, COASTWISE. 



To Enter Bonded Goods from another Port within the 
United Kingdom, the " Despatch '' must first be obtained 
from the Despatch Clerk) 28 Office, Warehouse department, 
in which will be found a blank form, (page 43). This is 
filled up from particulars furnished in the Despatch, and a 
copy made out as in a Foreign Entr j. These papers are 
then given to the same Clerk, who number^ the Entry, and 
sends it to the Bond office, from which place it is taken by 
Customs messenger to office No. 2, if wet goods, and to No. 
16 if dry, where on application by the Merchant, an ex- 
amining officer is appointed. Should a deficiency be found, 
Duty will have to be paid on the loss, on a Warrant and 
two copies, as in an ordinary payment of Duty from the 
warehouse^ the words '* Loss in Transit " being added to 
the other particulars, and the Warrant initialed by the 
Clerk who keeps the account. Duty on such deficiencies 
are sometimes remitted on application to the Board of 
Customs, but only in cases in which the clearest propf of 
accident is adduced, and in which no suspicion of pilferage 
can be entertained. 

Should the Merchant wish to pay Duty, instead of 
Bonding the goods, he must fill up the Warrant and copies 
with the quantity, and amount of Duty, which he can pay 
at once to the Cashier, and the Removal Bond is cancelled, 
and the goods can be taken away without examination by 
^he Customs. 
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PERFECTED IN PART, 
REMAINING UNDER FREE ENTRY. 



<T> 



One Box, contcdning Forty-five Bottles, or One- 
and-a-half Gallons FEBFUMED SPIRITS ....£1 Is. 



Noyember 26th, 1862. 
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TRANSHIPMENT. 



Transhipment Entries are for goods intended for Exporta- 
tion, direct from the Import, to the Export Ship, the 
advantages of dealing with goods in that way being, that 
the expense and delay of examination are avoided. 

For Tea, Tobacco, and Spirits, this Entry consists of 
four papers with two endorsements ; and the mode of pass- 
ing it, is to take No. 4 (page 47) to the Report desk, where 
it is initialed, if the Report Clerk finds the goods to be 
Reported '*in Transit." It is then taken to the Bond 
office, and left for the Bond to be drawn out, the stamp on 
that document being paid for at the same time. 

While that is preparing, the Inwards and Outwards 
Dock and Town Dues can be paid ; the papers for that 
purpose being two Bills — one for the Inward and another 
for the Outwards Dues ; (page 38) and the Form No. 3, 
(page 49). The Inward Dues are first to be paid, the 
receiver signing the Transhipment Form, which is taken 
to the Outwards Dues desk, (same office) and the Dues 
paid there. The Outward Town Dues are remitted on a 
written Declaration (page 52) being given, signed by the 
"^.xporter, or authorized Clerk, that the goods are the 
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property of the same party as when imported. The Bond 
will by that time be ready for signature, by the Exporter 
and his Surety ; after which the Bond Clerk signs the 
Form No. 3. No's 2 and 5 are then taken to the Con- 
troller, or according to the present arrangement, to the 
Computer of Duties, who retains the latter, and returns 
No. 5. 

The next place is the Searcher's office, where No's 3 
and 5 are presented, and No. 3 returned. A deposit is 
then made at the office No. 2, on the form shown at page 
53, for a '' Cart-follower," whose attendance can be had by 
presenting the Deposit Note at No. 16 office. 

The Cart-follower is then taken to the '' Registrar of 
Warrants" office, where the Form No. 4 is given to him, 
(having been sent from the Bond office by a Customs 
messenger) with a Landing Order, (similar to that at page 
44) made out by the Merchant's Clerk, which he takes 
to the Landing Waiter at the place of discharge, when 
delivery of the goods can be had. 

For all goods except Tea, Tobacco and Spirits, only 
two forms are required, viz : No*s 3 and 4, and the examina- 
tion and signature of the Controller is dispensed with, but 
with that exception the routine is the same as is described 
above. 

Free, and Dutiable goods may be included in the one 
Entry. The Searcher will examine the packages at the 
Dock, as on Exportation from the Warehouse. 

E 
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B M 1 to 100 One Hundred Cases, One Dozen eacb, Two Hundred 

Gallons BRANDT. 



A G 1 and 3 Two Cases, Twenty Dozen Pairs eaoh, or Forty Pairs 

MEN'S SHOES, Doable-soled. 
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Transhipment 



ZjOugUm, from BDilTrb. 
Margaret, for Naples. 

WOODBUBNE & CO. 

BBAMDT, See. 



Deposit 4s. 
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EXPORTATION — BONDED GOODS. 



The documents for this branch of Custom House 
business, are a ** Shipping Bill," and " Slip." At the 
back of the Slip ( page 57) is a form supplying the 
place of the ** Bond Note," which has to be filled up 
and given in at the Bond office, and the stamp for the 
Bond paid for, which is then drawn out by the Bond 
Clerk, and afterwards signed by the Exporter and his 
Surety. The Dock and Town Dues are then paid on the 
same form, as on importation, (page 38), the Shipping 
Bill (page 57) being given in^ and stamped at the same 
time. The Slip is afterwards taken to the Warehouse 
department, and there examined and signed by the Register 
Clerk, after which it is numbered by a Clerk in 28 office, 
that number being also written on the Shipping Bill by the 
person passing the Entry, who must also state the numbers, 
quantities, &c., at the back (pages 58 and 59). The two 
papers are afterwards signed by the Principal of the office, 
exactly in the manner described at pages 26 to 34, with 
reference to " Stores." After this, the Shipping Bill and 
Slip are taken to the Searcher's office and there examined, 
and the Slip stamped and returned to the Exporter, the 
Shipping Bill being forwarded by the Customs to the 
Searcher who will have to ** Pass " the goods. The pack- 
ages must be re weighed, re-gauged, &c., according to the 
character of the goods, (see again the chapter on Stores) 
after which a Cart-follower is obtained by presenting the 
Slip at the office No. 16, to whose charge they are delivered 
by the Locker at the Warehouse, for conveyance to the 
Ihip. The Searcher is then apprised of their arrival at the 
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Teasel, when- he will compare the Marks, Numhers, &c., on 
the packages, with those stated on the documents, and will 
require a portion of them opened. This constitutes 
*' Passing," after which the goods may he taken on board. 

When shipped, the Captain or Mate gives a receipt on 
the Shipping Bill, which is sent back to the Cnstom-house, 
by the Searcher, with the Slip. 

Before the ship clears, the Entry must be " Certified," 
which is done by first writing in words at length, on the 
back of the Shipping Bill, the actual quantity shipped, 
which will be found on the Slip, — the Shipping BiU will be 
with the Clearance Clerk, and the Slip in that part of the 
Warehouse department to which the goods belong. The 
two documents are then handed to the principal Warehouse 
Clerk, or to some one in the office through which the Entry 
was originally passed, who, as in Stores, if satisfied with 
the loss since importation, will sig^ the Shipping Bill, 
which must finally be lodged with the Clearance Clerk, 
Searcher's office. 

A *' Duplicate *' Shipping Bill is required for Spirits, 
and some other high duty goods, which must be given in at 
the Searcher's office in a skeleton form, at the time of 
passing the Entry, and on certifying, the exact quantity 
shipped, stated therein. 

As the Warehouse department is in four divisions, 
viz: the offices for Wines and Spirits; Tobacco; Tea; 
and General Goods, it is not penaitted to include in one 
Shipping Bill, goods belonging to more than one of these 
divisions ; with this restrictioD, any number of parcels of 
goods may be in one Entry, provided of course, that th^ 
are for the same ship, and by the same Exporter. 
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THROUGH BOND. 



Goods for Shipment at another Port may be forwarded 
under Bond, by giving Bond on an ordinary j^zportation 
Slip, and passing the Entry for Coastwise, adding the 
words '' via Hull, Fleetwood, &c. (as the case may require) 
the advice of the goods being made by the C ustoms in the 
usual way for goods going Coastwise. 

On the arrival of goods at this Port imder that descrip* 
tion of Entry, the mode of operation is to pass a Shipping 
Bill in the usual export form, the particulars for which can 
be had on application at the Searcher's office. After the 
Dock and Town Dues have been paid, the Shipping Bill is 
left in the Searcher's office, from whence it is forwarded 
with the Despatch to the place where the goods lie ; when, 
on application to the Searcher, the goods will be examined 
and may be taken on board. 
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EXPORTATION — FREE GOODS. 



Free Goods, or tliose not liable to Dotj^mnst ha^e an Entry 

passed for tliem, bot it consists only of a Bill of Lading 

(page 62] iqion wbieh Doek and Town Does are to be paid, 

as explained at page 38, the Dock-<^Seial stamping the 

Bni of Lading. That doeoment is then taken to the 

Seaxeher^B office, and eramined by a Clerk there, and if the 

description of each article oorresponds with the reqaiie- 

ments of the Board of Trade, the Bill of Lading k aee^tad, 

and the operation is eompleled. It is not ncccasai' y that 

this Entry should be passed befinre the goods are shaped, 

but there is a penalty if it is not tendered within twenty- 

fomr boors after the ship has cleared. 

Persons passing this d e s cripti on of Entry dioald be 
prepared with faJH partieaLnB of the goo'ls, a« tibe Cvstoms 
officials hare anthoiity to daiai mspetdrfn o£ the Ini 'oic eB, 
Ac, if ihe statement pren is not saiiififfflij, It wusj 
idao be mentioned, that thon^ ainee the abofitaam of de 
Bill of LmShig Stamp, the Cnatoms are cot an imp e Miii c in 
requiring a a^arale Bill of folding §ar cack set taken oni 
ky the Shipper, the v^alaliona i c ifiiin g it ban 
^onnally altared. 
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GOODS COASTWISE OUTWARDS. 



To forward goods under Bond from one Port to another, 
within the United Kingdom, a Slip^ with a Bond Note at 
the hack is required, the Slip heing a form similar to that 
for Exportation (page 57), and the Bond Note as shewn at 
page 65. There are no Dues to he paid on passing the 
Entry, the Agent of the Ship paying the Town Does on 
the whole of the cargo, and charging them to the goods ; 
hut no Dues are leyiahle on goods going hy railway, or 
other inland conTcyance. 



The <^ Bond Note " must first be drawn out, 
the particulars of Importation, as in an Export Bond, also 
the mode of conveyance and the Condgnee. It is then 
taken to the Bond-office, Long room, where the Bond is 
made out, and afterwards signed by the Shipper and his 
Surety. The Slip is then numbered, and signed in the 
Warehouse department, precisely as in a case of Exporta- 
tion, but the Entry is completed in that departmenti the 
Searcher oot having to do with Coastwise goods. In the 
case of goods sent to the Isle of Man, a Waiehoase-keeper^a 
Request Note (page 66) is to be lonnshed, but wbidi is 
onlj required to be ngned by the R^iister Gleik at the 
time be rigns the Slip, and afterwaids by the Principal of 
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the office, as in Exportation Entries. The examination of 
packages going to another British Port, is limited to such 
goods as are liable to loss, and the examination is performed 
by an officer, in the same way and appointed at the same 
place as on Exportation. 

No Cart-follower is required, the goods being delivered 
by the Locker at the Warehouse to the Merchant's charge. 

A "General Removal Bond " can be taken out, by 
special application to the Board of Customs, which saves 
the Merchant the expense of a Bond for each parcel of 
goods he has to ship, and also the loss of time in going to 
the Custom-house for each transaction. The Bond Note is 
nearly in the same form as that shewn on the next page, 
and is signed by the Merchant ; or by his Clerk, if the 
Merchant has given authority at the Custom-house for his 
signature to be accepted. 

If reported '* in Transit " Bonded goods may be for- 
warded direct from the Port of discharge to the inland 
Bonding Ports without examination, but it must be stated 
in the Warrant in Transit to — , and that document 

initialed at the Report desk. 

The goods are required to be placed in a barge separate 
from all other packages, and accompanied by an officer at 
the expense of the owner. The deposit for which is xnade 
in the same way as for Transhipment. 
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TO PAY DUTY FROM THE WAREHOUSE, 



The forms required for paying Duty from the Warehouse 
are similar, for all descriptions of goods, to those used for 
Bonding, and Duty paid Prime Entries, consisting of a 
Warrant and one copy ; to which is added the *^ Slip " or 
Locker's Delivery Order, and in certain cases of a re- 
examination document. 



The process of ^ Pasnag " the Entry, rariea according 
as the goods are Duty psdd on the landing, or on the re 
examination quantity. On the majority of Dry Goods, 
Daty must he paid on the landing quantity ; whilst on 
Wines and Spirits, in cask, Tohaoeoi, Ac., the Kerehani 
has the option of paying on the quantity found at the time 
of deliTery from the Warehouse. 

To pay Duty on goods from the l4inding aeeoont, the 
quantity is filled up in the Warrant, in words at lengthy 
(page 75} and one copy in fignm. Tlicj are then taken 
to the ^ Computers of Duties '' Long room, who fheA the 
amount — one Cleik examining the Wanrast aad the other 
theCopy, — aodifeorrett, initial theou The two papen aie 
<:hen girea in to the Casluer* — ^the eopj beii^ placed am 
't^ tap — ^iriio afier leeeiTing the mcnej^ forwards the 
Entry to another part of the Long rooBu 



See Soot, 
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The '* Slip " (page 70) is then taken to the Warehouse 
department, and is there examined hy the Register Clerk, 
who initials it, if the quantity stated therein agrees with 
that in his book. Slips for Wines and Spirits are signed i 
in 21 office; — Tea, in office No. 30 ;— Tobacco, in No. 33 ; 
— •'General Goods," in 27 office. It may be repeated 
here, that the Number of the Register in which any par- 
ticular account is kept, is to be found in the lobby of that 
department After examination, the Slip is left with the 
Warehouse Clerk in the Long room, who, when the War- 
rant comes to him from the Clerks in connexion with the 
Cashier, compares the quantity stated in the two documents, 
and if they correspond, he sig^s the Slip, which is the order 
for delivery, and hands it to the Merchant's representative, 
on receipt of which the Locker at the Warehouse will 
deliver the goods.* 

To Duty pay goods on a re-examination quantity, the 
preliminary operation of gauging, or re- weighing must l>e 
gone through ; which for Wines and Spirits is performed, 
by making out a ** Dipping Slip," (page 71) shewing tlie 
Import particulars, and taking it to the "Wet" office, 
(No. 31) for examination, and signature. It must then. l>e 
presented at the office No. 2, and is there marked for Hie 
Ganger — the person doing this will direct the applicant 
where the officer is to be found. After the cask is ire- 

* The Lookers Delivery Orders for all goods in the Doek Warehouse, 
as well as for Tobacco, are forwarded from the Custom-House to their reapec- 
tive places, by Cusloms* Messenger. 
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gauged, the officer forwards the Slip and Sample to the 
^' Proof" room, (office No. 2) where the strength of the 
Wine or Spirit is ascertained, and stated on the Slip. 
The new quantity is then written in the Warrant (page 72) 
and in the Copy, and the Duty paid, in the manner already 
described. 

Tobacco, Sugar, &e., may also be Duty paid on the 
re-examination quantity, by the same mode of proceeding ; 
the re- weighing Slip bdng first made out on an ordinaiy 
Home Gonsomption Slip, and initialed by the Register 
Clerk, and if TobaecQ, taken to the Tobacco Waiehoiue; if 
other goods to liie offiee No. 16, fiir the appointment of a 
re-w«dgfaing offieer. 

For Spirits and Tobaeeo, a Daplicate Warrant, (pages 
73 and 74) addressed to the Excise, most be made out, 
and passed with the other doenaenta. It is neetred back 
with the Slip afier payment of Dotyt and is ngaed by the 
Locker, and aent with the goods. 
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DRAWBACK — EXPORTATION. 



*' Drawback," is the return of the Duty to the Merchant 
previously paid by him, on the goods he Exports or ship:) 
as Stores, under the Drawback Entry. It is only granted 
by the Customs on the following articles. New Silver and 
Gold Plate, Tobacco, Refined Sugar, Coffee and Wood, 
(Beer belonging to the Excise Department. 

For Exportation, a Shipping Bill and copy are required 
of the same form as an ordinary Export Entry, and the 
process is as follows. Fill up the Shipping Bill and 
Duplicate, as shown at page 79, taking care that the 
amount claimed as Drawback does not exceed the quantity 
which will be actually shipped, as that will in any case 
lead to detention in the shipment, and possibly to the 
infliction of a fine.* Bond is then given by handing in 
the Shipping Bill to the Bond office, and paying for the 
Bond. When ready the Bond is signed by the Exporter, 
and his Surety. The Dock and Town Dues must also be 

* The particulars of each package must also be given at the back of the 
fpping Bill, as shewn by the Endorsement, page 80. 



paid as in an ordinary case of exportation (page 38)« The 
documents reqnired for that purpose being the Shipping 
Bill and Dock and Town Dnes Bill. These charges may 
be paid either before, or after giving Bond. The Shipping 
Bill is signed at the Bond office, and afterwards initialed 
by a Clerk at the Clearance desk in the Long room, who 
keeps the Duplicate. The Shipping Bill is then taken to 
the Searcher's office, and from there forwarded by Customs' 
messenger to the Dock or Station where the goods are to 
be shipped. They are then examined by the Searcher as 
to quantity and quality, and if corresponding with the 
statement in the Shipping Bill, he gives instruction for 
their being taken on board. The Customs' do not pay the 
Drawback until the vessel containing the Goods has gone 
to sea, after which the '' Debenture " can be had of the 
principal Cashier, Long room; on which is printed a 
declaration that the goods are exported, and not intended 
to be re-landed in the United Kingdom, &c., which must 
be signed by the Exporter himself before the Collector, or 
his Deputy, and the document taken back to the Cashier, 
who will also require the signature of the Exporter for the 
money, which he will then pay. 
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DRAWBACK — STORES. 



The forms for Drawback Stores are a Certificate and 
Shipping Bill, as given at pages 81 to 83, one of the 
documents being endorsed, shewing the particulars of each 
package, as in the case of Stores from the Bonded ware- 
bouse, the Captain is required to give a " Store Bond,"* 
and the shipper of the goods must also produce the Master's 
authority at the Searcher's office, (see pages 26 and 28). 
With the last mentioned document, the Shipping Bill is 
given to the Store Clerk, who enters the quantity in his book 
if the ship is entitled to the proposed Stores, and returns 
the Shipping Bill, which is then signed by the Searcher. 
The Certificate and Shipping Bill are afterwards given to 
the Export Clerk in the same office, who forwards the 
latter to the Searcher on the station at which the goods are 
to be shipped, the examination, &c., being gone through, 
as in the case of Exportation Drawback. 

It is scarcely necessary to say, that in this instance, as 
in all others, of Stores, or Exportation, the merchant pro- 
vides men to open and make up the packages at the direc- 
tion of the Searcher. The Debenture is made out after 
the ship has gone to sea, and is lodged with the Cashier, 
from whom it may be obtained, and the money received as 
described in the last Chapter. 

* It will be recollected, that one Stoi*e Bond is safBolent for ail the 
Stores to be shipped, however many parties may supply them. 
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BAGGAGE ENTRIES. 



Baggage Entries are only for that portions of a passenger's 
effects from abroad which are subject to Duty, and the only 
difference between Baggage and Merchandize is, that 
smaller quantities are permitted to be imported in the 
former case than in the latter. The plan adopted with 
reference to passenger steamers arriving at this Port, is, 
that the Surveyor, Landing- Waiter, &c., are taken on 
board and examine the Baggage before landiug. There is 
a small quantity of such dutiable articles as Spirits, 
Tobacco, &c., allowed to each passenger free ; beyond the 
stipulated quantity, duty mu stbe paid ; and in order to 
prevent detention of the luggage, the Customs' permit the 
Purser or some authonzed person on board to receive the 
Duty from the passengers, the Agents of the vessel after- 
wards passing the Entries. Of course any passenger may 
pass his own Entry, but not being known, the Baggage 
will be detained until that is done. 

The Entry consists of a Warrant and copy, as in 
an ordinary case of importation, the word * 'Baggage" being 
written on the top of each Document ; and the mode of 
passing it, is precisely as stated in the chapter on Importa- 
tion, page 36. 
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SURPLUS STORES, 



Ths Stores which remain at the end of a voyage, whether 
belonging to the ship or to an individual passenger, may 
be Duty paid similarly to Baggage ; the restrictions as to 
quantities, &c., applicable to Merchandize, being set aside 
in the case of Surplus Stores. Duty is paid on the same 
documents and in the same way as has been described. 
(See again page 36.) 

Surplus Stores may also be transferred to another ship, 
by making a request to that effect on plain paper addressed 
to the Collector, and taking it to the Searcher's Clerk who 
will sign it if a Store bond has been given, and if the ship 
is entitled to the Stores; after which, a deposit is made and 
a Cart-follower obtained in the usual way for Stores. 
The Cart-^follower and the document are then taken down 
to the ship, when the Tide-Surveyor wUl deliver the 
goods. 

If the Stores are to be sent to another port, Bond has 
to be given on a Coastwise form, but giving the name of 
the export ship, &c. 
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RE-BONDING. 

All goods which have been in bond five years must be 
cleared from the Warehouse, or ** Re-bonded; " a notice to 
this effect is sent by the Customs to the Warehouse-keeper 
as the goods fall due, and if neither cleared nor Re-bonded, 
the law empowers the Customs to sell them. 

The process of Re-bonding consists in first drawing 
out a Slip containing the original bonding particulars, pre- 
cisely as an Exportati(Hi or Coastwise Slip is filled up, and 
heading it with the word **Re-bonding." It has then to be 
signed by the Re-bonding Clerk in the Warehouse Depart- 
ment, and application made for an examining Officer, in the 
same way as for Exportation, Stores, &c The quantity 
found at this examination is required to be ^' scribed " or 
otherwise marked on each package, together with a new 
rotation, under the direction of the Officer. A Warrant is 
next to be made out, shewing the original particulars, as in 
the Slip, but omitting the quantity, and is then to be taken 
to the Bond Office for signature, and afterwards to the Re- 
bonding Department, and the goods are •* Re-bonded." 

Any deficiencies which may have occurred since impor- 
tation will have to be accounted for to the principal officen?, 
and the duty paid if not satisfactory. When that is not the 
case the Customs call for an explanation, so that the Mer- 
chant may consider the losses ^' written off '' if such a 
demand ia not made npon him. 

The new quantity, the name of the party Re-bonding 
the goods, and the date, will in all future documents take 
the place of the corresponding original particulars, the 
thers remain the same. 
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REMOVAL. 



I The Removal of Goods from one Warehouse to another la 
the same Port, is permitted, on the Merchant taking out a 
** Removal Sufferance/* (page 88.) This document may 
contain as many separate importations as there is space 
for, provided the goods are all in one Warehouse, and to be 
sent to no more than one place. The Sufferance is passed. 
hv being first taken to the Bond-ofi&ce, where it is signed; 
if the place to which the goods are to be removed is in the 
list of ^* Approved Warehouses." Then to the Warehouse 
department for examination and signature bj the Register 
Clerk ; from there to the Controller of Accounts office, to 
be numbered and signed. If the Remover has not given a 
*' General Removal Bond,'' a deposit for a Cart-follower 
will have to be made at the last-named ofRce. Any 
amount from 4s. will be received ; the usual plan being to 
fix the deposit by the number of days the removal is likely 
to occupy, the balance, if any, being returned when the 
removal is completed. If the goods are of the sort which 
the regulations require to be re-guaged or re< weighed, an 
officer will bo appointed for that purpose, by application, 
with the Sufferance at the Gauger*s office, (No. 2.) After 
which the Cart- follower is obtained by shewing the Suffer- 
ance at the Office, No. 16, who takes charge of the goods 
from, one warehouse to the other. 

If the goods are removed under a " General Removal 
Bond," the Cart-follower is dispensed with, but the goods 
nust be re-examined on arrival at the warehouse, if the 
>emover is not the proprietor of those premises ; if he is, 
t is sufficient for the warehouseman to give a receipt for 
on the Sufferance. 
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To the OoUeetor and CamptroUer. 

Liverpool, SMA Septmbtr, 

Oentlemen, 

We request permission to remove at oar own 
risk and expense the undermentioned Ooods from Tobins, 296, 
to Sills, 177, Ooree. 



WM. MOSS & CO. 



Goods. 
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Partioulars of the Importation and Warehoosing. 



•^ ■ - - ' 



Tliree Puns. B. P. BUH, ex Jamaica, @ Jamaira, 
Warehoused by Lawrenoe & Co., May SI, 1601. 



• 800 GtOlf^jeiSd 



Deposit. 



May be removed under the usual regulations. 



* An even quantity and amount of duty is preferable, so that the 
liability of the remover is not understated.' 
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Date of 
Bemoral 



(Fined uplyyth 



e Gostoms o n delirery of the Goods ) 
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OPERATIONS IN THE WAREHOUSE. 



As it is frequently necessarj to divide, re-pack, sample, 
Ac, in the warehouse, the Customs permit these operations 
under certain regulations, and on the necssary documents 
being taken out. The following instructions and examples 
comprise all that is necessary in this branch of Custom- 
house business. 

Certain goods are allowed to be sampled once in the 
warehouse, besides on the quay at landing, the document 
for that purpose is shewn at page 95, and is simply signed 
by the Clerk of the Register, in the Warehouse department, 
and from him taken to the Locker at the Warehouse. 
W ines are allowed to be re-samplcd as often as the mer- 
chant desires, on his sending '^lleturns,*' viz: — a quantity 
of Wine equal to that which is intended to be drawn from 
the cask. The request is on plain paper addressed to the 
Surveyor and is not required to be signed at the Cust cm- 
House, but is simply handed to the Locker at the Vaults. 
Samples are also allowed to be taken on payment of Duty, 
for which a Warrant and one copy are required, as stated, 
under the head of '' Paying Duty from the Warehouse," 
and the routine is as there described. 

*' Re- packing " applies to goods which are in decayed 
or damaged packages, and to goods which the owner desires 
1o divide into smaller packages, or to such as he wishes to 
make larger packages of, from a number of smaller ones. 
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The operation is allowed on the merchant taking out a 
'* Re packing Book/' on the inside of the back of which is 
written the Request, and on the first page the particulars 
of Importation, (page 96). It is then signed by the Register 
Clerk, and afterwards by the Principal of the same office, 
who also numbers the book. Application is then to be 
made for a re-examining officer, — by presenting the book 
at the office No. 2, — who superintends the operation and 
records the quantities of the new packages in the re-packing 
book. Duty will have to be paid, or application made for 
the remission of it, on any deficiencies which may have 
occurred since importation. 

'* Racking " is a term denoting the division of the con- 
tents of casks of Wines and Spirits into smaller packages. 
The document is an oi*dinary Export or Coastwise Slip, 
headed ^* Racking *' (page 98), and is passed, and the 
operation performed exactly as in re packing, but leaving 
room in the body of the document for the new particulars. 

"Skipping" is the transferring of the contents of one cask 
into another, and is done when the cask i^ defective, or 
when the cask is only partially full, and a smaller one will 
hold the quantity. The request to do this is made on plain 
paper (page 97), and passed as a Racking or Re-packing, 
and like those operations, is performed under the superin- 
tendence of an officer. The Content of the new cask will 
have to be given in all future documents, but the original 
liquid quantity must be stated, notwithstanding any loss 
which may have occurred. 

*• Filling Up" is done when casks are not full, and it 
is desired to draw from one to fill up the rest, but the who^ 
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of the casks must be of one importation, otherwise the oper- 
ation will be termed ** Vatting." The form (page 99) is 
on an Export or Coastwise Slip, as in Racking, and is passed 
in the same way, and the filling up done under the inspec- 
tion of a ganger. 

" Drawing from the Lees " applies chiefly to wine, and 
is permitted on the Merchant making out a sufferance, which 
is almost in the same form as the last, and is examined and 
numbered as described above. The casks are then to be 
re-gauged and afterwards placed on the stillage. When 
the Wine iff fine, it is drawn off in the presence of a ganger, 
and the lees destroyed under the direction of the Surveyor, 
the quantity remaining, being the account for all future 
documents. 

" BottHng" is only allowed in premises set apart spe- 
cially for that purpose, and is under certain restrictions as 
to size of bottles, and packages. The document is almost 
identical with the last, the word "Bottling" being substi- 
tuted. It is also passed in the same way, and taken to the 
office No. 2, where the appointer of gangers makes out a Bot- 
tling book, which must be taken to the station at which the 
goods lie, andlhe casks re-gauged by the officer before beings 
stillaged. When fine, the Wine or Spirit is bottled under 
the direction of the Locker. The rotation (which is the 
number on the document) must be marked on each case, as 
well as the number of bottles, &c. The lees are destroyed, 
and deficiencies accounted for as in the last operation. 

"Fortifying" is adding Brandy or other Spirits to 
'Wine, but it is only allowed to the extent of 10 per cent.. 
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(except on speoial application) and that only when the 
Spirit added will increase the strength of the Wine, to no 
more than 40 degrees. 

The request is made on a Slip (page 100) and is num- 
bered and signed as above. A Ganger is appointed on 
presenting the document at the office No. 2, who first 
gauges the whole of the casks, and sends or takes one or 
more samples of the Wine, and one of eadi cask of the 
Spirits to be used, to the Custom-house — the Spirits being 
tried in the Proof-room and the Wine in the Laboratory— 
and the Brandy can then be added to the Wine. Should 
the casks not have sufficient vacuum to contain the Brandy 
a portion may be drawn, but if the Wine so drawn is under 
20 gallons, duty must be paid at once ; if above that quan- 
tity, it may remain in the Warehouse as an originally im- 
ported cask. The gallons which will be found marked on 
the casks must be altered after the operation, to shew the 
increased quantity produced by the addition of the Spirit. 
The officer finally re-gauges the whole of the casks, and if 
the cask of Spirit is emptied, it must be taken out of the 
Vault, immediately after the inspection by the Surveyor. 

^' Mixing," is to blend two or more different sorts of 
Wine without altering the quantities of each cask. The 
sufferance and the mode of passing it are' similar to the last, 
the marks, numbers, and the other original particulars being 
stated on the document. ^The attendance of the Ganger is 
procured as usual, who re-gauges the casks before and after 
the operation, and superintends it, seeing that the quantity 
in each cask remains as before, and that, if differing from 
each other, all the import brands and marks are effaced. 
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" Decanting/* is applicable to both Wines and Spirits, 
and is allowed on the Merchant making application to the 
Board of Customs and taking out a sufferance nearly similar 
to the above. This operation, like the other, is performed 
under the inspection of a Ganger, who records the quan- 
tity found at the commencement, and also the number of 
gallons in the cask after disgorging, the Merchant being 
responsible for any difference. 

The Wine or Spirit may afterwards be re-bottled, as in 
an ordinary case of bottling, or it may remain in the cask 
and be dealt with as an original package. 

" Vatting " is mixing Wine or Spirits of two or more 
different importations, and, if desired, drawing them into 
casks of another size; it also includes reducing Spirits with 
water, but this can only be done at the " Vat," which is a 
bonded place set apart for that purpose. The document by 
which the operation is performed is exactly in the same 
form as a mixing sufferance, and is also signed and num- 
bered in a similar manner. The sufferance is then presented 
at the office No. 2, when a book will be issued and a Gan- 
ger appointed ; that officer then re-gauges, and if Spirits 
draws a sample from each cask« The samples are to be sent 
to the Custom-house, if 'the goods are not at a Yatting 
Warehouse, and the blending can be proceeded with or turned 
into the Vat, as the case may be, and the liquid afkerwards 
drawn into any legal sized casks ; if Spirits, the strength 
is afterwards tried ; and whatever the goods may be, the 
Yatting account cancels all the former particulars^ a new 
account being opened as if the goods were newly imported. 
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Fort of Liverpool, Goodall's Warehoiise, No. 50 
Ship Jretkusa, (^ Jamaica 
Merchants, OriAiha, Owen & Co., liay IStb. 18H2 
Ooods, Ten Casks B. P. BX7M 



Landing Mark 
and Number. 



63 
3173 



51 

@ 
60 



Weight of 
Bample. 



^38 each 



Landing Mark 
and N amber 



In force for 



three da 



Weight of 
Uample 



WILDE BROS. 



ys only 



Permit Samples from the aboye to be drawn and delivered. 



Locker 



Wdrehoute-keeper. 



October 13th, 1863. 
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BILL OF STORE. 



Bills of Store are taken out to prove tlie origin of British 
Goods, wliicli have been exported from this coontry, and 
re-imported. 

The process is to apply at the Searcher's office for a 
form, which is so simple as not to require a specimen. It 
is filled up by stating in the first instance the full par- 
ticulars of exportation, in other words a copy of the Bill of 
Lading Outwards. Following on with the particulars of 
re-importation as indicated by the form. 

The Searcher's Clerk will then examine the document, 
and if correct, the Searcher will sign it. A declaration by 
the owner of the goods as to the truth of the particulars 
most then be made before the Collector, and the document 
is complete. 

Should the owner of the goods not reside at the Port of 
re importation, the declaration must be made by him before 
a Magistrate at any place convenient to himself, and the 
document sent to the Port at which the goods are landed. 
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EXCISE. 



Goods are received into the Excise Warehouse froiii the 
Distillers without any Eutrj, the only document required 
being the '* Permit/* which is issued at the place the goods 
are sent from. On arrival the quantity is ascertained by 
weighing and trying the strength of the Spirits, which 
ought to correspond with the quantity stated in the Permit. 

Duty is paid by first filling up a Warrant, shewing the 
original particulars, and a Request Note, stating the name, 
residence, &c., of the party to whom the goods are to be 
sent. The two papers are taken to the Excise, and left for 
completion by the Excise Clerk, who will state the time at 
which Duty may be paid. Duty is paid, not on the quan- 
tity found in the cask, but upon the original quantity, less 
so much per cent, according to the time the goods have been 
in the warehouse. After payment of Duty the casks are 
wdghed, and the strength tried, and a Permit made out by 
the Excise, which goes with the goods. A recent alteration 
in the law permits British Spirits in the Custom's Ware* 
hottses to be Duty paid. The process and the documents 
am [the same as in paying Duty on Foreign goods. 
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Goods for Exportation must first be Bonded with the 
Gostoms, the document for that pnrpose being an Excise 
Warrant as for Dnty. The Excise will then draw out the 
Bond, which the remover and surety must sign. The Excise 
officer afterwards weighs the casks, &c., and gives a Permit, 
which is taken to the Custom-House, and the goods entered 
and dealt with as if coming Coastwise under Custom's 
Bond (see page 38). 

'* Drawback *' is granted by the Excise on the Ship- 
ment of Beer for Exportation and Stores. The process is 
first to obtain a Certificate from the Brewer. as to the date 
of production, &c. An " Export Shipping Notice and 
Declaration" are then made out (being one document) 
and the signature of the Exporter and his Surety given at 
the Excise office, Custom-House. The document is after- 
wards forwarded to the Dock where the goods are examined 
by the Excise and Custom's officers. For Exportation, a 
'* Customs Bill of Lading " is required as for Free 6oodS| 
and also a •* Shipping Bill," and for Stores a « Red Bill," 
and the Drawback will be paid by the £xcise in a month 
after shipment. 



THE EMD. 



The foUawing Forms may he had at the CusroM-Housa, the 
remainder are to he obtained ai the Stationcbs' : — 

Report Fornii 
Content^ 

Yictualling Bill, 
Clearance Card, 
Store Note, 
Slips, 

Bed Bill for Stores, 
Landing Order, 
Bond Notes, 
Sampling Order, 
Be-Packing Book. 



WV^'WW^^^k^^N^^^^M^^A^M^A^^A^'^^ 



EXCUB. 

Warrant for paying Dittj, &c., 
Drawback. 
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Shif'b BBPOBT-~(Foreign) ^ 7 

Report Form 9 

Tonnage Bill 10 

Ship's Refobt— (Goastwifle) « II 

Town Duel Bill for do 13 

Tranaire 12 

SbIP'B EnTEY OUTWABDB 23 

Sbip'b Clbasahcb OuTWABDs— (Foreign) 14 

Content 18 

'^^ctualling Bill 19 

CSard 17 

Stiffening Note 25 

Ballast 25 

Stobes 26 

Oaptain's Authority «. 28 

Store Note 29 

Deposit Note 30 

Store Slip 81 

Red Bill 32 

Drawback 78 

Goods Inwards— (Foreign) 33 

Bonding Entry 37 

Bill of Sight 39 

Free Entry 41 

Landing Order 42 

Goods lKWABDB—(Gk>aBtwise) 36. 

Warrant 43 

Tkahshipmbht ^ 44 

Form for do. 48 to 53 

Town Dues Exemption 54 

Deposit Not6» '^'"'0' ^ 
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Slip and Bond Note 57 and 58 

Shipping Bill 59 
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Drawback 76 
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Bond Note 65 

KeqnestNote 66 

PATisa Duty FBOM Wasehouse 67 

Looker's Slip 70 

Dipping Slip.. 71 

m Warrants •• 72 and 75 

Excise Certificate , 73 

Baggage EsTBiBS 84 

SuBPLus Stobbs 85 

Bb-I^ndhtg 86 

Rbmotal 87 

Do. SUFFEBAlfOB 88 

Opbbations in Wabbhousb : — 

Sampling 90 Form... 95 

Re-Packing 90 „ ... 96 

Backing 91 „ ... 98 

Skipping , 91 „ ... 97 

Faiing-up 91 „ ... 99 
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Bottling 92 

Fortifying 92 Form 100 

Mixing 93 

Vatting ." 94 
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